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1. Categories

> — [sﬁ="1 :
. Menu Button > ™ Stock > L*= Categories.

1.1 Add Category

To add a new Category or a

Subcategory, press = to start.

Name of the Category or Sub
Category.

Note: Category or Sub Category
name can not be a duplicate.

Category to select a Parent Category

if your entering a Sub Category.
Otherwise leave blank.

Order Number is a sort order of the
Category list displayed on the sales
screen. This is useful if you want to
bring your favourite Categories to
top of the list. If you don’t use this
option, Categories will arrange
alphabetically.

Display Name in Panel is an option to
not to display the Category on the
Button. Enabled (ticked) by default.
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Image to choose an image for a Category. This can be an actual image or a
colored template. Button Images must be under 250x200px!| and in jpeg

le)

format. Press

X

to delete and reupload. press IE'! to save information.

to select the image from your storage device. Press

In Catalogue (optional) to enable/disable all products of a Category from the

Sales Screen. Add Category to Catalogue

== Rem...

from Catalogue

L_%,Add

or Remove Category

EzyPOS Point of Sale Systems | http://www.ezypos.net.au

All your rights reserved




1.2 Edit Category

Select the Category from the Category List. Rename, Change Order or

Change Image and press E to save changes.
2.3 Delete Category

Once you Delete or Move all existing Products in a Category, to delete that

Category, press j and E to confirm delete (the Category will remove
from the list).

A Category can not be deleted if there is a Product or a Sub Category in it.

Note: Same way entering a new Category, after entering the Sub Category
name, select the Main (Parent) Category from the dropdown listed that the
Sub Category has to be under.

2. Products

> oy i
Press . Menu > * Stock > “* Products.

Note: We hope you have already
created the Categories. If not please
see “1. Categories” 5 e P

EnPOS - Port of Sae for Retal & Hospiaty

EzyP0S

Note: When there is a large products
list, it’s hard to focus on products of
a single Category. Therefore, select
a Category in “By Form” Category

Dropdown List and press B
Refresh. This will only show the
products of that selected Category
on the Item List.

1.1 Edit Product

To edit a product name, price, etc... select the product from the list on the
left and change details in General, Stock, Image, Button Pages. Then press

save E . Avoid duplicating Reference, Barcode or Names when Edit.

All your rights reserved
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1.2 Add Product

Note: It’s a common mistake that user overwrites new product information,

type over an existing product. Therefore, always press % Add New to add a

new roduct and then press H to save when the details are entered.

There are 5 Pages on Product
Setup. They are General, Stock,
Image, Button, Properties. S e

Eof 0 - ot of i o et 8 oty EzyPOS

Step 1: Press = Add New. Now it
ready to accept new product
details.

Step 2: Press General Tab (Page).

Reference is an unique ID to a
product. Refer to your Menu
Template (Excel Spreadsheet) for
Reference number sequence.

Barcode automatically duplicates the Reference. If you choose to add a
Barcode to this product, replace this number with the Barcode number. If you
have multiple barcodes for the same product, choose more Barcodes option.

Name is the product name of the new product. Product names can not be
duplicated. Use only Alpha-numerics for product names (letters, numbers).

Category is the how the products are grouped on the sales page. Choose the
correct Category. If this dropdown list is blank or don’t have the desired
Category, please see “2. Categories” to add, edit or delete Categories.

Attributes is a special feature to group items in Kitchen Order or Service
Order with a heading for each group. For more information, please contact
your consultat. Otherwise, leave it blank.

Sell Price + Tax is the sales price of a product including Tax.

Buy Price is the cost of the product, optional : including wages, electricity,
rent, etc. If you prefer not to nominate a Buy Price, you must enter 0.

Text Tipis displayed if you are suing a mouse and over the button in Sales
Screen. Leave it blank if you are using a touchscreen.
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Step 3: Now press save IE! You will see the new product will add to the
bottom of the product list on the left. If you get any errors, press INFO
button for more information.

Note: You must enter a O, if you wish not to nominate a buy price. Otherwise,
it will generate an error when you press save. INFO button of an error
message indicates the reson for the error. Sell price & Margin will be
automatically calculated based on Sell Price + Tax and Buy Price.

Step 4: Press Stock Tab (Page). EzyPOS

In Catalogue is ticked by default. - e
Untick will disable this product from
the Sales Screen.

Order in Catalogue is a sorting order
of products in sales screen. Leave
this blank and product will
organised alphabatically.

Service Item tick will indicate this is
not a product, but a service. Ex.
Delivery Charge.

Auxilaries is a tick to indicate when adding an option or
an extras ite,. These items usually follow a main

Dt nle M ILNA L product and indicates with a *.
Tale |

Ttems Auxilary items can be Chargable or non Chargable.
it Buter rams ) Example, Extra Hot (Option) & Sea Food (Extra).

I -ltnbt e )| 8 ][22 ] o8] ----

Ir -~ Sea Food

Ritchen Order

Dest | sent| ftem [ prce | unts | Taxes | Value
KOP1 No  Butter Prawns (D) 513,00 Xt 0% mggn

KOP1 Mo * Extra Hot $0.00 x1 10% $0.00

Order By:  Aduinistrator

KOP1 No  * SeaFood $364 x1 10% $4.00

Scale will popup a number pad to enter a weight or quantity of a product.
This is also the option to enable weigning scale option to a Product. Please
contact your consultant to attach a weigning scale for automatic weighing.

Variable Price Product is an option to first enter the price of a product using
number pad before selecting the product. Ex. Seasonal products.

Print to Kitchen will enable printing the product on order dockets. Press O
and choose which printer to print from the drop down list.
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To print the item on multiple ducket printers, Press O and Press MORE. In a
Standard Configuration, Printer2 is kitchen and Printer3 is Bar printer.

Stock Cost by Year, Stock Volume, View to Kitchen Display, require advanced

configuration and unless you have already discussed these with the

consultant, leave them blank.

press H to save information.
Step 5: Image Tab (optional)

You can display an image on the back
of the sales button. This can be an
actual image or a colored template.
Button Images must be under
250x200px!| and in jpeg format.

e

Press to select the image from

your storage device. Press X to
delete and reupload.

press E to save information.
Step 6: Button Tab (optional)

In the event of the product name is
too long and it cuts off on the Sales
Button, while having the longer
name on the Receipts and Dockets,
make the product name shorter on
the button by having an alternate
shorter name.

press E to save information.
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Note: Properties Tab is used for advanced configuration of Printers and
Kitchen Order Displays. General user does not need to access this tab.

Note: Always press L_'% Add New to add a new product and remember to

press li! to save the record. A product can not be deleted once it’s sold,
unless manually delete all sales attached to the product and release it.
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2.3 Delete Product

To delete a Product, press 3 and IE! to confirm delete (the item will
remove from the products list on the left).

If you have already sold this item and the system does not allow to delete the
item, Untick “In Catalogue” on the Stock Tab (Page) to disable it from the
Sales Screen. Later you can recycle this product to replace with a new ltem.

J. Automatic Options & Extras

> = wo
. Menu Button > * Stock > 4w Auxiliary Products

Example : In a Restaurant
envoirement, when selecting “Poter
House Stake”, options are Medium,
Mild, Well Done with a Choice of
Chips or Salad and Extra Musroom
Saurce, Garlic Source. These
Options, Extras or Choices are called
Auxiliary Products. Auxiliary Product
can be Chargable or Free items.

Note: This is an Optional Setup. The
process we discuss here is how you

pe———— EzyP0OS

'''''

ihos1:3306 wingscate:

can map an Auxiliary Product to a Main Product, so that the Auxiliary
Products will popup everytime you select that Main Product.

3.1 Map Auxiliary Product to a
Main Product

Note: You can Move these Options
and Extras (Auxiliary Items) to a
common Cateory called “Options
Extras” and reuse these item in
Multiple Products options setup.

Step 1: ¢ lookup and select the
Main Product from “By Product”.

EzyPOS

11}
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Step 2: | = Add New and # lookup and select the Auxillary Product. Press

IE! to confirm and repeat step 2 to add all Options and Extra to the selected
Main Product selected in Step 1.

Step 3 : Repeat Step 1 & 2 for all Main Products that you wish to have
Automatic Options.

Note: You can reuse the same
Auxiliary Product in multiple Main

02-03-2014 3:58:01 E2yPOS - Port of Sale for Retal & Hospitalty

EzyPOS|

Products

aaaaaa

\
(O][o]l@][w][ ld]

Products. Ex. One set of Medium,
Mild, Hot options to use in all Main

E2][E]
[ Prodcts.
Note: When selecting the options
Bl o in Step 2, the # lookup will only
0 bii o] o [t display the indicated Auxiliary
g ltemsin product Setup. For more

information, refer Product Setup &
Auxiliary Items.

S nid
LR

As an alternate method without creating Auxiliary Products, you can use the

/ on the sales screen and type the options and extras manually.
3.2 Delete an Auxiliary Map

> .-_ . L*.- .
. Menu Button > ‘® Stock > we Auxiliary Products

Select the Main Product already has the setup of automatic options (map).

S ana
Select the Option needs to be deleted from the list. Press and to
confirm delete. Repeat the process to remove multiple Options.

Note: When the Main Product is selected, if the Main Product already has a
MAP for Auxiliary Products, these will display on the list. If non listing, it
means the Main Product does not have a current Auxiliary Map.

Note (your notes here):

4. Popular System Screens
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4.1.Login Screen

23-12-2014 8:12:08 Ezypos

~
Admi... Mana...
Fid Fid
e Empl... o Guest
Fid Ei4
o STAFF
Fi4

EzyPOS

for all your eBusiness needs

EzyPOS Touch :: Touch Friendly Point of Sale
Copyright ® 2010-2013 EzyPOS
http:/iwww.ezypos.net.aul

EzyP0OS is based on Openbravo POS opensource free software. Modify it under the terms of the GNU General Public Licen:
Published by the Free Software Foundation, either version 3 of the License, or (at your option) any later version.

S¢e the GNU General Public License for more details. You should have received a copy of the GNU General Public Lice#se with
EzyPOS Touch.
If not, see httpJiwww.gnu.orgllicenses/

| E2YPOS - General
L w,lidm.mysq[;':;;?ho“}sw O Kop1 O Kop2 () KOD3 O!\'ouu/{{nons a o /
T jdbe: :

Check Software Date & Time.
Change it from System Clock.

Different Authority Levels
Admin | Manager | Employee | Guest

Press Exit to exit from EzyPOS.
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4.2. Table Layut

Unlock Tables : Press Unlock and Press Locked Table

Change Owership, : Press Assign, then press Table to change the ownership

MAP : Press MAP and press Table to check the address on Google MAP
Delete All Current Orders
Manual Open Drawer

Logoff
Take Reservation

Press to Reload Table

23-19-2014 8:17:46

/

f__‘/ léeload g& Ass...
/ \

E&% mooor ’/E:_ ourc¥or [/ S [, % XELIVERY

[iZ] Resenvations

[»

Table & Table 12 Table 18

Table 24

-

[ | EZYPOS - General
| KO one
= Jdbc:m‘!sql:moca\hoat:3306rde;ﬁ4 G rom ‘333 ©Koos  GKop4 O KODS o ©

y Administrator
W e}

Select Tables /

Active Bump Screens System Auto Refresh Indicator
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4.3. Main Menu Sales Screen

Select or Edit Customer | Walking Customer | # Of People | Vouchers
See Customer Sales History
Split Bills
Delete Complete Order Before Print
Move or Merge Tables
Return to Table Layout
Send Orders to Print

Take Surcharge

Total Discoynt | king Disdpunt \ Select the gicsountand press the button
Add Line Conymenis or Special Nptes using & Virtua Kard

Sheck Docket

Pri

®
23-12-2014 8:18:57 MEETQIG PLACE @ 4\RKMORE HOPPING CENGRE ; zypo $
R W= = e N e TR S & | ) #)| 2| =
|>| Dest.| Sem‘ ltem ‘ Price | Units | Taxes | Value |
S Y
e (4156 llt
-
e [ 7]8]9]P
Subtotal Taxes Total ‘. W O » V
- I—‘ I—I | Himn |
BEEEEETIES 9 [+ Jam——] [+ Jam——] - Cappuccine
e o Latte (Req) Latte (Lar} (Reg)
— TEA OPTIONS $3.50 $4.00 $3.50
DRINKS (v
— Cappuccine L'ong Black Long Black Short Black Short Black
BREAKFAST (Lar) (Reg) (Lar) (Reg) (Lar) =
p— $4.00 $3.50 $4.00 $3.50 $4.00
ENTREE Flat White Flat White x >
{Reg) {Lar) Mocha (Reg) Iced Coffee Macha (Lar)
— $3.50 $4.00 $3.50 $5.00 $4.00
MAINS | .
[+ Jom— ]
- > Short short > . 3
DESSERTS Iced Choc (Reg) (Lar) Hot Choc (Reg) Hot Choc (Lar)
— | $5.00 $3.50 $4.00 $4.00 $4.50 =
[ =
=_-_.| FZYI?{)S G.e"em OKOD1 (O KOD2 (D KOD3 (O KOD4 i KOD5 @ @ Administrator
= jdbc:my: k Lid
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Delete Line Lookup Item Make FREE Item

Edit Line Item

Choose Attribu Toggle Status OK - SENT

23-12-2014 #:18:57

[ Kmer | g |[ =

\
|>| Dest | sent] Item | Price N
=
\
A
(—

”,
4 1216
89R

/ i Y
/
< | // /ﬂ—” |u||||||A |
COFFEE TEA 9 =] a—— * ! Cappuccine
— — Latte (Reg) Lattgar) (Reg)
T " ! A.00 $3.50
E DRINKS
. . . p . e
- Cappuccine ) Long Black Long Black hort Black Short Black
BREAKFAST (Lar) (Reg) (Lar (Reg) (Lar)
w— $4.00 $3.50 60 $3.50 $4.00
/
ENTREE

White Flat White - ~ 2 o 3
(Reg) Lan Mocha (Reg) Iced Cgffee Macha (Lar)
/ $3.50 34, $3.50 s:s.*T $4.00

e yr—ar=" % > ||

Subtotal Taxes Tota

E
=
(=
=

i
w
=
o
@
=}

/

i Iced Choc 7] (Reg) (Lar) Hot Choc (Reu) Hot Choc (Lar)
= $5.00 $3.50 $4.0 $4.00 $4.50 =
VA \
POS - General ~ )
T idbe:mysqln Got:3306/deganipark. — 1OD1 KOD2 () KOD3 (O KOD4 (O KODS / - @ \ g} 3 Daministrator

\
Product Items

Press PAY to Cashout

Select Quantities : Press the number, then press the item button

EzyPOS Point of Sale Systems | http://www.ezypos.net.au All your rights reserved



4.4. Payment Screen

] EzyPOS Touch - 3.55R - 1.0-13082013 s
23-12-2014 8:24:09 MEETING PLACE @ PARKMORE SHOPPING CENTRE Ezypos
s [ollxloliolall & % | wlols|[=
|>| Dest. | Sent

KOPZ Mo La #*
Total | $19.50] Remaning | 319.su||:||:|

KOPZ Mo PE 3
oo S cE 6

Cash
KOP1 Mo Thi

\} Cheque
m Voucher 7“%

Card 2
-
__ i sl Sl
@ Us= $100.00 $50.00 $20.00 $10.00 $5.00
o O 66 e e L
—_ P 2 A o :
e | COFFEE I m $1.00 0.5 $0.20 $0.10

5)

. 'Y
L ) e |

®
3| 3R

£
O
Z

b
&

== g

= Ttk * * % %

i

%
I'Iilﬂ

DEJSERTS

-

i
7
/

s;li;:f!;injﬂ i C)Nmnz £ KOD3 \{ KOD4  CJ KODS \\L o o \ r"j Administrator
- i
\Print Receipt 2™ Copy

-
1_7" 1d

g
3

Voucher

Card (EFTPOS)

Free Select Currancy

Debit on Account Complete the transaction : OK

VIP Points

Agent (Web Service)
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4.9. Customer Display

12-23-2014 08:18 AM

Administrator

ltem

Latte (Reg)
PET 450mi
Thick Toast
French Toast

Total : $19.50

Qty Amount

0 $3.50
0 $3.00
0 $4.00
0 $9.00

S i

No of ltems : 4

S\

Point of Sale System

03 9009 2010

info@ezypos.net.aw hith:/ /Www.ezynos.net.au

4.6. Bump Screen

Table 14 - TOM

03:06 02
CQMPLETE | COM
<

Table 3 - TAMMY

Margarita
Mojito

* Strawberry
Daiquiri

Table 21 - GUY

Apple and Ci
Berry Full

1.0
1.0
Coco Treat 1.0

i Complete Confirm !

Table 5 - ANDY Table 9 - RAVI

Coke
Coke Zero
Lemonade

Date and Ban
® Plain

Mango and Ca
* Salt

1.0
1.0
1.0

Are you sure you Sure ?

es] Mo

1.0
1.0

Table 1 - BEN

Ajoobe Ice T
Pomegranate

1.0
1.0
Watermelon M 1.0

o me el
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> -
. Menu Button > ? Configuration - Systems Option (TAB)

23-12-2014 10:22:53 MEETING PLACE @ PARKMORE SHOPPING CENTRE Ezypos

Configuration

Database Setup | General | Locale | PaymentMethod | System Options | Ticket Setup | Promotional |

Startup Logo | | | Startup Text | | LY
[] Auto Logoff after print Display Total / Duration [ | By Pass Kitchen OK ...
[_] Auto Logoff after sales Orders Limit for Users |6

Kitchen Docket Or... Pickup Seat No
[_] Marine Option [_] Automatic Table Ownership
Notes Print on Reciey Voucher PRO
[_] Hide Information Panel Cancel ltems o e

[_] Remove text overlay in paymen... [_| Restrict Change Sent It... [] Get Custom... Customer Search =

Advertisement Folder... |C:\ad\'erts | 4' L'

Advertisement Delay 4 | seconds Advertisement Image...300 | height [200 | width
Customer Display Font Si... M {Header) M {ltems) M (Total) Customer Display Size 200 height (320 width

MySQL HOME Path |C:‘\Progmm Files (x86)\MySQL\MySQL Server 5.0 | JI b

Backup Database Restore Database Backup Reminder |30 days
]
Reset { ’] Reciepts [ | Reservations [ | Vouchers [ | Customers Reset Now

yawh [somamear ] [ nesoe

[l E2YPOS, ~ =
@mec: ost:3306/deganipark QKO (D KOD2 (O KOD3 () KOD4 (O KODS @ @ sia Administrator

“Press BACKUP and locate an External USB device to store the back of the
system database. You will get a reminder to backup every 30days from the
last backup”

Note (your notes here):
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